CONSULTANT  LETTERHEAD

Date

Administrative Exception/Variance Request Review

c/o Assistant City Engineer

Capital Improvements Management Services Department

City of San Antonio

114 W. Commerce

San Antonio, TX  78205

Re:       Project name

City’s Project Manager:
Administrative Exception/Variance 

Dear Assistant City Engineer:

At a minimum, provide the following information in your Administrative Exception/Variance Request letter:

· Introduction:  Identify the project and state that you are requesting consideration for an administrative exception.

· Code Issue:  Identify the specific Unified Development Code (UDC) section for which the exception is proposed.

· Discussion/Justification:  Provide rationale and supporting information, such as technical data, engineering calculations, results of actual field tests, requirements or allowances in other standard engineering references, etc. that provide the basis for the City to accept the request.  Proposed design documents (e.g., architectural or engineering plans, photos, etc) and supporting information listed above should be attached to the request as needed to clarify proposed request.  Specifically, provide:

· Rationale as to why the Administrative Exception/Variance will not be contrary to the spirit and intent of the UDC and the specific regulations from which an exception is requested;

· Assertion that the applicant has taken all practicable measure to minimize any adverse impacts on the public health, safety and public welfare;

· Justification stating that under the circumstances, the public interest underlying the proposed exception outweighs the public interest underlying the particular regulation for which the exception /variance is granted;

· Identify the alternatives or consequences of the City not approving this request.

· Conclusion:  Provide a summary statement such as “In my/our professional opinion, the proposed administrative exception/variance remains in harmony with the spirit and intent of the UDC as it will not adversely affect the health, safety, or welfare of the public”.

Sincerely,

__________________________________

Title

P.E. License # ___________________

Attachment(s)

( )  Approved

( )  Rejected

Reason for rejection

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________





Assistant City Engineer




Date
