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RESERVATION TENTATIVE HOLD FORM
CENTER CITY DEVELOPMENT & OPERATIONS
	Today’s Date:
	
	
	Requested Date(s):
	

	

	Client Name:
	
	
	Setup Time:
	

	Organization Name:
	
	
	Event Time:
	

	Event Name (optional)
	
	
	Teardown Time:
	

	Client Address:
	
	
	Telephone#:
	

	City, State, Zip Code:
	
	
	Email Address:
	

	

	Concessions
	YES / NO
	
	Expected Attendees:
	
	
	
	Ticket Price: 

	Alcohol Sold:
	YES / NO
	
	Event:
	Private
	Public
	
	Web site: _________________________

	Alcohol Served:
	YES / NO
	
	Admission Fee?
	YES
	NO
	
	Signage/Displays
	YES/NO


FACILITY/LOCATION(S):  (Please check) 
River Walk:






Milam Park:

___ Vietnam Memorial
___ Marriage Island

___ Upper Mill Park

___ Kiosk/Gazebo
___ Columbus Park
___ Chamber Plaza

___ Howard Peak

___ Statue Area
___ Ceremonial/Monument
___ East Channel

___ Convent Park




___ Travis Park
___ South Channel


TYPE OF EVENT: (Please check)
___ Special Event

___ Rally

___ Private Party

___ Wedding Ceremony
___ Fair/Festival

___ Walk/Run 

___ Private Reception

___ Dance Performance
___ Promotions/Displays

___ Workshop

___ Corporate Reception
___ Concert
Other:______________________________________________________________
EVENT DESCRIPTION/SETUP: 
	

	

	

	


	For Office Use Only:
	
	

	$
	
	Damage Deposit

	$
	
	Facility Rental

	$
	
	Insurance

	Approval:
	
	
	Date:
	

	Pickup Date (pmt. Deadline):
	
	
	Reservation#:
	

	
	
	
	
	


Please complete and submit this Tentative Hold Form to reserve/confirm your date(s) to: tonya.baum@sanantonio.gov.  For questions please contact Tonya Baum at (210) 207-7819.
