
Due Dates:  CMR  is due by the 15th calendar day of the month or as 

stated  in the contract.  Please submit your CMRs in Excel format. 

CMR Format:  

Data is entered in the 

“P”  or “Projected” 

rows during Contract 

Negotiation and 

should not be modi-

fied  once  approved. 

Data is entered in the 

“A” or “Actual” rows 

for each measure. 

If adjustments to 

data previously 

reported are 

needed;  they 

should only be 

made in the previ-

ous or current 

month’s column. 

Amount Expensed:  This is the total dollar 

amount invoiced to COSA by the agency.  If 

adjustments are made due to disallowances, 

supplemental, etc.; the amount  expensed  

should  be updated to reflect actual reim-

bursements and noted in the remarks sec-

tion below. 

YTD % ACH: This cell 

is shaded due to: 

Maroon-(-10%  

deficiency)  

Green—(+10%  
excess).  

Remarks:  
Please note that you must provide a comment for any variance 
greater or less than 10% each month, even if the explanation is 
the same as the prior month.  To include, modifications made in 
the reported numbers in the current or previous month 

The performance 
m e a s u r e s  a r e  
numbered in the 
CMR, please use the 
corresponding num-
ber in the remarks 
area and provide the  
reason for the  
variance.   For re-
marks regarding the 
amounts expensed 
begin with “Amount 
Expensed:”   
 

Unduplicated Participants:  The 

numbers reported for this  

measure are reported in the sec-

tion “# of Unduplicated Partici-

pants per Council District.” Each 

participant is reported in their 

corresponding Council District.   


